School Sport Partnership SSC5 Year End Report 2010/11 – Frequently Asked Questions
Please read the Instructions for the Completion of the SSC5 Year End Report 2010 / 2011 before completing your SSC5.

If you have any queries that are not answered in this guidance or the FAQs below, then please contact the Helpline:

ssp@uk.ecorys.com or 0845 2500 753.

The deadline for the receipt of the SSC5 (hard and electronic copy) is August 31 2011.
	
	Question
	Answer

	General

	
	The PDM has left post and I've been asked to prepare for audit. I'm not sure I've got all of the necessary financial information.


	The host organisation must complete the audit. This is a condition of the funding as stated in your award letter. If you cannot account for all the funding by the deadline of 31August then it may be reclaimed by DfE.
All SSP expenditure should be under a dedicated cost code within the host's financial system and should have gone through the Bursar at the time so should be able to be tracked that way.


	
	We cannot meet the deadline of 31 August as this is the official end date of the programme so we are unable to compile all the expenditure figures by this date. 
	31 August was agreed as the most appropriate deadline in consultation with DfE, who wish to conclude the programme as quickly as possible with key staff still in post. You should be aware of all incurred costs even if these have not yet been paid, and these should be included in Section 2h, outstanding invoices. All such costs should be definite, not speculative.
We recommend that you make arrangements with external suppliers, partner schools and SSP staff for invoices, claims etc to be submitted well before 31 August so that these costs can be included in the SSC5.  

If the final actual outturn differs slightly from the figures on the SSC5 then normal internal school financial procedures will be sufficient to report this as a matter of record, and would not need to be reported to Ecorys unless it was felt that it was a significant change or if it leads to an underspend.



	
	I have an underspend in my SSP grant, but have overspent on other areas (i.e. swimming, coaching or FESCo). Can I use my SSP underspend to cover my swimming, coaching or FESCo overspends?

I have overspent my SSP grant, but have underspent on other areas (i.e. swimming, coaching or FESCo). Can I use my swimming, coaching or FESCo underspends to cover my SSP overspend?


	Yes, as although the grant was calculated on the basis of posts the 2010/11 funding agreement/award letter states that the grant can be used flexibly for the purpose of providing PE & sport for young people.

However you should show the actual costs incurred for the different programmes in the relevant sections, so that we can see the true costs of the different elements of the programme.

	
	How will underspends be calculated and claimed back?
	As the grant can be used flexibly, we will calculate one underspend figure for all the combined grants (i.e. SSP, swimming, coaching and FESCo). After your SSC5 has been checked and cleared, we will confirm any underspend with you, and advise on the refund process.


	Page 1.

	
	Which Partnership Name should I use?
	Please use the official name on your award letter.


	
	I don't know what my Partnership URN is?
	Please check your account on line- this is also on your award letter.


	Section 2. Programme Income

	2a, 2b
	I cannot find my award letter that confirms my grant.

	Please contact the helpline to request a copy. This can also be downloaded from the SSP website - http://ssponline.co.uk/


	2c /d
	I cannot find a copy of last year's final SSC5 to find out the underspend or the outstanding invoices from 09/10.

	Please contact the helpline to request a copy. 

	2c
	Do I include any coaching underspend in this section?
	No, only include your SSP underspend in this section, not any coaching underspend.


	Section 2. Programme Expenditure

	
	Do we need to send in with our SSC5 our invoices, receipts, timesheets etc. that verify our expenditure?


	No, we do not want to see this documentation. However you should ensure that it is safely stored so you can access it should we have any queries or in the event of any subsequent investigation / audit by DfE etc.



	2f
	Is there an eligible cost list to follow?
	Unlike previous years, there is no list of eligible or ineligible costs other than those set out in the 2010/11 award letter. 


	2f
	Are there any expenditure caps as in previous years?
	No, but each school or LEA that hosts an SSP has its own financial rules or guidelines in place and it is expected that SSPs have followed these.


	2f
	Can I use some of the grant for redundancy costs?
	As the 2008 School Sport Partnership and FESCo award letters stated, the grant cannot be used to fund redundancy costs or costs relating to the termination of contracts for services.


	2g
	We have not paid the outstanding invoices from 09/10 as these were never received.

	If that is the case then please leave this section blank.

	2g
	We received an invoice for 09/10 that we were not expecting and was not included in our outstanding invoices in our 09/10 audit.  Can we include it in this year's audit?

	Please ring the helpline to provide further details of the expenditure.

	2h
	We are expecting an invoice, but are not sure of the exact cost – can we include it? 
	As this is the last year of the SSP programme, you can only include costs for which you have actually been invoiced or have documentary evidence of the actual cost agreed before the end of the funding period.  If you do not have this then the cost cannot be included. It is recommended that you set a deadline with all suppliers or contractors so that they provide you with goods and services and invoice you well before the deadline so that these costs can be identified and included in the audit. 


	Section 3.

	Coaching
	Where do I show any coaching deduction?

	Please see separate guidance below.

	Section 4. Declaration

	
	Can the PDM be one of the signatories on the form?
	Yes, if the PDM is an authorised signatory on behalf of the school.


	Auditors Proforma

	
	What if I want to have the SSC5 externally audited?
	The Auditor's Proforma is not a requirement this year, but you may have an external audit done if you wish.
If you decide to have one undertaken you can include the cost of the audit, (provided it is carried out before the 31st August) but we will not need to see the final Proforma.
You should, at an early stage, check what level of verification your Head or Chair of Board of Governors will require to sign off the report and make arrangements accordingly.



How to record your Coaching Underspend on your SSC5 Audit Form

As you will be aware, if you reported a coaching underspend from your 08/09 and 09/10 audits, then this sum was deducted from your March 2011 grant payment. (We did this to make the process easier for you, rather than invoice the SSP for the underspend.)

Section 2 on the SSC5 only relates to the main SSP grant, not to the coaching grant which is reported in section 3.  This means that you should complete sections 2b and 2c as follows:

Section 2b: as this relates to the SSP grant only, you should record the SSP grant paid to you excluding the coaching deduction. This means that you will need to add back in the value of the coaching deduction to the grant paid to you in March 2011, as this will be sitting in your coaching cost code / budget.  If you are not sure of this figure then please email the Helpline: ssp@uk.ecorys.com.

Section 2c: as this relates to the SSP grant only, you should only include any deduction made to your SSP grant here – do not include the coaching deduction. Again, if you are unsure of the figure then please email the Helpline: ssp@uk.ecorys.com.

Section 3 relates to your coaching grant. You should complete the income and expenditure sections as follows: 

In the income section you should record the £21,500 you received in 2010/11.

In the expenditure section you should record your actual coaching expenditure in 2010/11, and any coaching spend from previous years not already accounted for on the 08/09 or 09/10 audits.

Section 2 worked example 1: coaching underspend, no SSP underspend

If your SSP grant award was £200,000 in 2010/11, but you had a £10,000 underspend deduction because of a coaching underspend, you will have received the following grant payments:

October 2010 = £100,000

March    2011 = £ 90,000 (£100,000 - £10,000)

This should be recorded as:

Extract from Page 2, SSP Reconciliation: 

	   
	Programme Income:
	Actual Income Received £

	2a
	SSP Grant Award October 2010 
	£100,000

	2b
	SSP Grant Award March 2011 
	£100,000

	2c
	Underspend from 2009/10
	 

	2d
	Outstanding invoices from 2009/10
	

	2e
	Total Annual Income for 2010/11  (2a+2b+2c+2d)
	£200,000


Section 2 worked example 2: coaching and SSP underspend

If your SSP grant award was £200,000 in 2010/11, but you had a £10,000 underspend deduction because of a coaching underspend and a £15,000 deduction because of an underspend on your main SSP grant, you will have received the following grant payments: 

October 2010 = £100,000

March    2011 = £ 75,000 (£100,000 - £15,000 - £10,000)

This should be recorded as:

Extract from Page 2, SSP Reconciliation: 

	   
	Programme Income:
	Actual Income Received £

	2a
	SSP Grant Award October 2010 
	£100,000

	2b
	SSP Grant Award March 2011 
	£85,000

	2c
	Underspend from 2009/10
	 £15,000

	2d
	Outstanding invoices from 2009/10
	

	2e
	Total Annual Income for 2010/11  (2a+2b+2c+2d)
	£200,000


